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Special Projects Document Review
Part 1: 

	Site Name and Location 
	

	Name of Contractor
	

	Type of work Internal/ External
	

	Date work is expected to start
	


I can confirm that the Contractor/ Designer has submitted the following information on the date shown. They are also complying with the scope of works we have requested, and where appropriate are in line with our trade specifications:

	
	Yes
	No
	Date received
	Comments

	Risk Assessments
	
	
	
	Must be a yes 

	Method Statement
	
	
	
	Must be a yes  

	SSIP certificate or approved contractor & designer pre-appointment questionnaire 
	
	
	
	Must be a yes

	COSHH Information 
	
	
	
	

	Manual Handling Assessments
	
	
	
	

	Scaffold design drawings/TG20 Compliance sheets/ User Handbook (System Scaffold) 
	
	
	
	Scaffold contractors only

	Copy of the liability insurance 
	
	
	
	

	Are the RAMS site specific?
	
	
	
	


	Approved by, name and role:
	

	Date
	

	Signed:
	

	Remarks
	


Part 2: To be completed by the Construction Director/ Contract Manager/ Production Manager (manufacturing)
By reviewing the information provided, does the documentation consider the following:

	Detail
	Y/N
	Comments

	The precise scope of works to be undertaken 
	
	

	Who will be doing the works and who will be  supervising the works; including relevant qualifications of the workers and supervisors

	
	

	Method Statements
How the work will be done safely, to include where relevant:

· Plant, equipment and materials required, including access equipment/ ladders and materials storage/ handling
· Access to and from work areas
· The precise method and sequence of works
· Specific limitations or constraints upon the job, e.g. adverse weather  

· Systems for prompt and appropriate removal of any waste generated
· Emergency / Incident procedures

· Signed register confirming all operatives have signed stating they have read and understood all documentation  
	
	

	Risk Assessments
Including site or task specific where required, e.g. manual handling/ step ladders/ scaffold rescue plan
	
	

	COSHH assessments (where relevant)
Materials/manufacturers data sheets are NOT acceptable
	
	

	Environmental

Controls align with Persimmon Standards in respect of:

· Archaeology & Heritage (assets identified / protected)

· Ecology (take account of protected species, TPOs/TPP etc.)

· Pollution prevention (water management, fuel storage / refuelling, COSHH etc.)

· Nuisance (dust, noise, vibration)

· Waste management (segregation, classification, Duty of Care - permits & waste carriers licences)

· Soil stripping / stockpiling

· Providing / maintaining relevant records e.g. if MMP in place
	
	

	

	COPIES TO
	Name
	Date

	HS&E Department (if required)
	
	


A copy of this sheet should be attached to the front of the pack prior to being issued to site.

Approved (For internal use only)
	Approved by, name and role:
	

	Date
	

	Signed:
	

	Remarks
	


Not Approved
	Not approved by, name and role:
	

	Date
	

	Signed:
	

	Reason for not approving:
	


The Contractor/ Designer must be given feedback as to why the RAMS have not been approved.
	Checked by the Site Manager: (Name)
	
	Signed:
	

	Date
	


(Site manager must read the RAMS)
	Authorised by: HS&E Director
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